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Introductory Guide to F.I.R.S.T.

Faculty Information Retrieval & Search Tool

What FIRST allows you to do

* Print/Download your CV in HMS format

» Download your bibliographic citations from the NLM
(in HMS format)

* Perform searches to find HMS faculty who have
interests in specified fields

* Generate an Annual Report of your professional
activities to give to your department head.

* Generate an NIH Biosketch using FIRST Info.

How to Access FIRST

To access FIRST, log into eCommons. To obtain an
eCommons username and password, go to
http://ecommons.med.harvard.edu  and click the
‘Obtaining an Account’ link. Once in eCommons select
the Applications link in the top left corner, then click
the FIRST link, which will bring you to the upper
screen shown in the panel to the right.

Assigning Proxy Access

To assign Proxy access FIRST, log into eCommons
and select the Preferences link in the top left corner,
then click the “Advanced” link to the right. Scroll to
the bottom of the page, and follow the provided
instructions.

Prioritizing entry of Information
* As a minimum, download & validate your citations. =
» Start by entering just recent info (e.g. 1-5 years)
* If available, ask an assistant to enter your C.V.
* Enter the entire CV on request of the department
head, at the time of promotion/annual career

conference, or for personal use.

Contact Us

As we continue to refine FIRST to meet the needs of
the Harvard Medical community, we look forward to
hearing from you about your experiences with this new
application.
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Data Entry
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